Constitution of West Oxfordshire District Council

Part 4: Officer Scheme of Delegation

4A Introduction

Council has delegated to committees and officers the exercise of a range of functions set
out in the table below (as referred to in Schedule | of the Local Authorities (Functions and
Responsibilities) (England) Regulations 2000, as amended), which are not the responsibility
of the Executive.

When exercising these delegated powers, officers should maintain a close liaison with the
relevant committee chair and refer any proposed action to the relevant committee if
required by the chair.

Officers may, in turn, authorise other officers to exercise their functions, or escalate the
making of those decisions to Chief Executive or Director of Governance or Director of
Finance but must ensure that such delegations are documented and are regularly reviewed.

Any manager may exercise any power delegated to an officer for whom they have
supervisory responsibility, except those reserved by law to others.

Any Non-Executive function may be exercised by the Chief Executive or the Director of
Governance or Director of Finance notwithstanding its delegation to another officer (except
those reserved by law to others).

In the absence of the Chief Executive The Director of Governance or Director of Finance is
authorised to exercise any functions which are delegated to the Chief Executive Officers (or
an officer authorised by them) may act on urgent matters, which would otherwise require
reference to, or consultation with Council or a committee, if there is no time for such
reference or consultation to be made; relevant committee chairmen should be consulted if
time permits. All such decisions should be reported to the next meeting of Council or
committee.

Certain Non-Executive decisions taken by officers must be recorded and published, in
accordance with The Openness of Local Government Bodies Regulations 2014.

In addition to the specific powers detailed in the tables below all powers necessary and
appropriate for the operational discharge of functions, whether mandatory or discretionary
are deemed delegated to the Senior Officer(s) with responsibility for discharging that
function, or exercising that power, without a specific resolution of Council or Executive,
unless the legislation requires a positive resolution or a specific procedure to be adopted
before the function can be undertaken. Such delegated powers are to be exercised with due
professional skill and diligence relevant to the post and are subject to the limitations, if any,
set by the relevant committee and budgetary resources. Further, such delegated powers
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will be exercised in compliance with and consistent with the policy framework adopted by
Council and in accordance with law and the principles of this constitution. The Senior
Officers will be able to appoint such officers as they consider necessary to assist in the
discharge of the functions.

For the avoidance of doubt the role of Head of Paid Service is held by the Chief Executive
and the Section 151 Officer is the Chief Finance Officer.
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